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UillTSD  STATES  DiiPAHTkiiilT  Oi"  AGRICULTU5E 
Directr-r  cf  Inf ormati'-.n 

March  10,  13^3 

0-PIC3  Oi'  INJXDR'iATICN  i^iEMORAUDUl-i  NO.  52 
Distributicn  to  tho  Field  of  Inf crmatinnal  Aids 

Pursuant  t'   the  auth- rity  ves  ted  in  mc  by  Se-crotsry '  s  Mom^randum  No.  105^, 
dated  December  10,  19^2,   to  integrate  the  informational  s.-^rvices  of  the  De- 
■nartipent,  and  in  order  to  carry  out  more  effectively  the  inf c rmati- nal  phases 
of  the  resp-nsibilities  Tolaced  up'-n  the  Secretary  for  the  nation's  food  pro- 
gran  by  -Executive  Order  No.  9230  ':f  December  5,  19^2,   tho  foll'v/ing  proce- 
dures are  hereby  made  effective  as  to  distribution  -.f  rcnoral  informational 
aids  t-  field  info  rmati:  n  officers  of  the  Department,  State  -Extension  Service 
editors,  and  conerating  agencies:  ' 

1.  In  crder  to  accomiolish  tho  De-oartmcnt '  s  total  vv'artime  information  "program, 
all  finld  inf^-rmation  servic^^s  and  facilities  of  Department  agencies  must  be 
fully  utilized,     x-ipny  of  the  necessary  information  campaigns  involve  activi- 
ties ')f  more  . than  'i'ne  agency  in  the  Dopartmont.     Information  aids  in  connec- 
ti'n  with  such  camtjaigns  should- be  quickly  distributed  to  information  officers 
'^f  the  agencies  directly  cnccrnod,  and  tn  informati'~n  officers  rf  other 
a^roncies  in  -rder  that  they  may  be  able  t-  lend  assistance.     Therefore,   it  is 
directed  that  information  aids  in  su'O'^ort  of  ca.rroaigns  shall  bo  distributed 

as  prom-otly  as  orssible  t^  field  information  officers, 

2.  In  ord.-^r  to  assure  such  distribution,  a  distributi'n  control  officer 
is  hereby  established  m  tho  Office  of  Informati  n.     His  responsibility 
shall  be,   in  c'nsultati:n  with  a''3pr''"Driat!>  officials,  t-  arrange  fzr  proper 
distribution  '■f  inf 0 rmati -^nal  aids  to  fiold  inf'-rmation  officers  '^f  the 
Department,  extensi-n  editors  and  c.-perating  agencies. 

3.  1'he  term  "inf ormati'.nal  aids"  as  used  her'^in  means;     Stories  frr  adapta- 
ti-n  and  release  at  field  p"ints;   information  handb'-.^ks  and  kits;  calendars 
cf  suggested  materials  rr  inf  -  rma.ti-^nal  activities  t'^  be  develo-ned  in  the 
field;  informatitn  news  letters;  inf rmati- n  "background  st^- tements" ;  nev/s- 
Daper  mats;  cartoons;  film  strips;  praters;  comriilations  of  quoted  mate- 
rial, rjad  such  similar  and  related  material  as  the  Director  of  Informatien 
determines.       "Informati' na.l  aids"  d'es  not  include  Wr>shin^t'~n  re  leases 

t'  the  r>res8  or  radio;  exhibits  and  dist)lays;  m-^ti^n  -oictures ;  individual 
letters  furnishing  requested  information;  directions  of  an  administrative 
nature  tc  informational  workers  from  their  suT)ervis'> rs ;  co'oi'^s  of  information 
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rid  itoras  sont  thr'ugh  p.dministrrtivo  ch?nn(^ls  to  fiold  rdministrr.tive 
officers  f'-,r  thoir  inf crmaticn  in  the)  su-oervision  cf  inf ormati'-n  afficors 
und>->r  th>->ir  dirocti'>n. 

h.     Infcnnption  aids  in  sur)    rt  of  crnroaigns  which  c^ncorn  the  activities 
cf  morr^  thf^n  -ne  Do-orrtmpnt  agency  will  usually  "be  distributed  as 
fc>llows: 

fifteen  co"oies  (^r  mT'^  if  the  nature  nf  the  item  requires)  tr:  each 
Strtc  USDA  War  Board  for  distribut i' n  am'-ng  Beard  mombGrs. 

Thr-^ugh  thoir  pgcncies,  one  or  more  cot)i-s  to  orch  regional  or  State 
information  ^ff ic^^r. 

Thp  promise  for  such  distribution  of  inf craati^nal  aids  is' that  in  the 
State  or  'ther  lcc?l  aroe,  cantpaign  informational  -olens  frsr  their  use  will 
be  worked  out,   generally  through  the  USDA  War  Borrds,  and  under  general 
leadershiT)  of  the  Field  Information  Service  regional  representatives  cf 
the  Office  of  Information.     Such  material  as  is  issued  in  suprjort  of  any 
program  for  which  responsibility  h^s  been  assigned  tc  the  W?r  Bo?rd  8h?ll 
be  cl^-ar^^d  with  the  Wrr  Board  chairman  or  his  representative. 


